
Upcoming Vacancies in your area:  

Dunoon  

Please see below details of upcoming vacancies within the Dunoon Area. These vacancies will 

be going live on Friday 11 August 2017. Please see the website for further details: 

https://www.argyll-bute.gov.uk/modern-apprenticeships  

Business and Administration Apprentice – Social Work  

This opportunity is ideal for anyone interested in Administration and Business and would 
provide the successful candidate with an opportunity to kick start a career in either of 
these fields. The successful applicant will join a busy team who support and are essential to 
the delivery of services within the community. This position would allow the successful 
candidate to gain work experience in a busy office alongside an industry recognised 
qualification. The qualification would be an SVQ Level 3 in Business and Administration and 
would provide the candidate with the fundamental knowledge and skills to be able to 
undertake a role within the administrative or business sectors.  
 
Argyll and Bute Council recognises the benefits which young people can bring to the 
organisation and therefore in addition to all of the above training the successful applicant 
will also get access to: 
 

 Participate in development days which will all opportunities to gain and develop 
new and existing skills which will help you both in your career and in your personal 
life 

 Opportunity to undertake a Duke of Edinburgh Award and Saltire Award whilst 
undertaking the qualification  

 Access to a wide range of online courses, some which are specific to the 
organisation others which will provide transferable skills and knowledge  

 
We are committed to ensure that this post will provide a young person with not only an 
industry recognised qualification but the skills and experience required to go onto secure 
further employment and provide them with the best start to the world of work.  
 
For further information on this vacancy please contact Louise Campbell   
Email: louise.campbell@argyll-bute.gov.uk or call: 01369708512 

Business and Administration Apprentice – Roads and Amenity Services  

As part of the area roads and amenity services administrative team, the successful 
candidate will play an essential role in supporting the team to deliver essential support and 
assistance for the delivery of roads and amenity services within Bute and Cowal. This role 
will involve a wide range of support tasks such as taking payments, answering the 
telephones and customer interaction and would provide any young person with the 
essential skills and experience to be able to build a career in administration or business. 
The industry recognised qualification would be an SVQ Level 3 in Business and 
Administration which would provide the candidate with the fundamental knowledge and 
skills to be able to undertake their role successfully and utlise the skills in the future to 
undertake a role within the business or administration sectors.  
 

https://www.argyll-bute.gov.uk/modern-apprenticeships


Argyll and Bute Council recognises the benefits which young people can bring to the 
organisation and therefore in addition to all of the above training the successful applicant 
will also get access to: 
 

 Participate in development days which will all opportunities to gain and develop 
new and existing skills which will help you both in your career and in your personal 
life 

 Opportunity to undertake a Duke of Edinburgh Award and Saltire Award whilst 
undertaking the qualification  

 Access to a wide range of online courses, some which are specific to the 
organisation others which will provide transferable skills and knowledge  

 
We are committed to ensure that this post will provide a young person with not only an 
industry recognised qualification but the skills and experience required to go onto secure 
further employment and provide them with the best start to the world of work.  
 
For further information on this vacancy please contact Andrea Moir    
Email: andrea.moir@argyll-bute.gov.uk or call: 01369708662 

Modern Apprentice – Digital Learning  (IT Apprenticeship) 

Argyll and Bute Council are recruiting an apprentice for their Digital Learning Team. This 
opportunity is suited for an individual interested in IT and Telecommunications or Software 
and Website Development.  As well as gaining new skills and experiencing on the job 
training , the successful candidate will work towards a Diploma in Information Technology 
and Telecommunications or Software and Website Development at SCQF Level 7/8 (level 
will be dependent on current qualifications and/or experience). This opportunity will 
provide the right individual with an excellent start in a career in IT or Digital Learning.  
 
Argyll and Bute Council recognises the benefits which young people can bring to the 
organisation and therefore in addition to all of the above training the successful applicant 
will also get access to: 
 

 Participate in development days which will all opportunities to gain and develop 
new and existing skills which will help you both in your career and in your personal 
life 

 Opportunity to undertake a Duke of Edinburgh Award and Saltire Award whilst 
undertaking the qualification  

 Access to a wide range of online courses, some which are specific to the 
organisation others which will provide transferable skills and knowledge  

 
We are committed to ensure that this post will provide a young person with not only an 
industry recognised qualification but the skills and experience required to go onto secure 
further employment and provide them with the best start to the world of work.  
 
The department are seeking applications from interested young people who: 
 

 Are proactive, fast learners; able to work both in a team and sometimes alone 



 Have the ability to focus on assisting children and young people develop learning 
technology skills  

 Have the ability to work logically and methodically in order to meet deadlines  

 Good attention to detail, able to persevere until the task is complete and continue 
to work to a high standard 

 Have an interest in design and creativity, with good attention to detail  

 Have good logical reasoning and problem solving skills 

 Are able to analyse and solve problems  

 Have an interest in both hardware and software 

 Have a broad knowledge of technology and would be willing to learn about both PC 
and MAC systems  

 Have good interpersonal skills and are comfortable presenting to others 

 Either hold or be willing toward their driving licence.  
 
For further information on this vacancy please contact Gary Clark  
Email: Gary.Clark@argyll-bute.gov.uk Tel: 01369708520 
 

 

mailto:Gary.Clark@argyll-bute.gov.uk

